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REF: KAR. 1-6-2

MEDICAL PROCEDURES

Policy:

It is the policy of the Adjutant General’s Department that applicants to whom a conditional offer of employment has
been extended and current employees may be required to undergo medical tests, procedures, or examinations whenever
management determines that these are necessary for the safe or efficient operation of the organization.

Comment:
(1) Successful applicants for employment may be required as a condition of employment to take a medical
examination to establish their fitness to perform the jobs for which they have applied without endangering the
health and safety of themselves or others. If management determines that an examination is appropriate to a
particular position, all applicants for the job to whom a conditional offer of employment has been made should be
examined.

(2) Employees may be required to have a medical examination on other occasions when the examination is
job-related and consistent with business necessity. For example, a medical examination may be required when an
employee is exposed to toxic or unhealthful conditions, requests an accommodation for a disability, or has a
guestionable ability to perform current job duties or the duties of the job for which the employee is being
considered.

(3) Employees are encouraged, but not required, to have physical examinations periodically during their
employment and to participate in wellness programs.

(4) The Adjutant General’s Department will pay for medical examinations it requires and will designate an
approved physician or licensed medical facility to perform the examination. Records of medical examinations
paid for by the Adjutant General’s Department are the property of the Adjutant General’s Department, will be
treated as confidential, and will be kept in separate medical files. However, records of specific examinations, if
required by law or regulation, will be made available to the employee, persons designated and authorized by the
employee, public agencies, relevant insurance companies, or the employee’s doctor.

(5) Employees who need to use prescription or nonprescription legal drugs while at work must report this
requirement to the Human Resources Department if the use might impair their ability to perform the job safely
and effectively. Depending on the circumstances, employees may be reassigned, prohibited from performing
certain tasks, or prohibited from working if they are determined to be unable to perform their jobs safely and
properly while taking the prescription or nonprescription legal drugs.

(6) The Adjutant General’s Department reserves the right to require acceptable confirmation of the nature and
extent of any illness or injury that requires an employee to be absent from scheduled work. The Adjutant
General’s Department also may require a second and, if necessary, third medical opinion regarding an employee’s
absence because of illness or injury. The Adjutant General’s Department will pay for any additional opinions it
requires.
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(7) Employees returning from a disability leave or an absence caused by health problems may be required to provide
a doctor’s certification of their ability to perform their regular work satisfactorily without endangering
themselves or their fellow employees.

(8) Employees who become ill on the job or suffer any work-connected injury, no matter how minor, must report
immediately to their supervisors. Supervisors will arrange referral for examination, treatment, and recording of
the incident as necessary. Time an employee spends waiting for and receiving this medical attention will be
considered hours worked for pay purposes.

(9) An injured employee’s supervisor, any member of management, the Safety Officer, or medical personnel are

authorized to have the employee transferred to an outside medical facility designated by State Self Insurance for
treatment.

(10)The Adjutant General’s Department also may require job applicants and current employees to take a test to
determine the presence of drugs, narcotics, or alcohol, unless prohibited by law.
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