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02 April 2012
MEMORANDUM FOR ALL MEMBERS/EMPLOYEES OF THE KANSAS ADJUTANT GENERAL’S DEPARTMENT
FROM:  Chief Information Officer
SUBJECT:  Policy for Use of Primary Distribution Lists
1. Effective 02 April, 2012 the following changes and clarifications are in effect regarding the use of the Primary Distribution List.
2.  “Primary Distribution List” refers to:

Army Distribution (ALL) - All members/employees of the Kansas Adjutant General’s Department. (not including the Air Wings)
3.  Announcements that need to go to all personnel of both Air Wings should indicate so since they ARE NOT included on this list.  The personnel listed below have the appropriate addresses to ensure messages are delivered to the respective populations of the Wings.
4.  Requests for information to be sent out via these lists should be as follows:
Information regarding official business should be sent to the Kansas Adjutant General’s HelpDesk at: bpam@ng.army.mil
Information regarding personal announcements (retirements, births, deaths, ect.) should be sent to Tracey Talley tracey.talley@us.army.mil or Jane Welch jane.e.welch1@us.army.mil
When requesting information be sent out via mass distribution, please be clear and indicate which of these lists you want the message sent to. 
5.  Questions regarding this policy may be directed to the Adjutant General’s  HelpDesk at (785) 274-1111.
//SIGNED//
CHRIS A. STRATMANN
Col, JFHQ-KS
Chief Information Officer

