The Adjutant General’s Department

State Employee’s Compensatory Time Agreement

I acknowledge the Adjutant General’s Department may grant non-exempt employees compensatory time (hours worked over 40 hrs in a week) in lieu of overtime wages and that compensatory time may be limited, preserved, used or cashed out consistent with the provisions of the appropriate Kansas Administrative Regulation and agency policies. 

Unless otherwise designated and approved overtime will be compensated in “time” rather than wages.

I knowingly agree to the provisions of time off as compensation for overtime worked as a condition of my employment and consent to the use of compensatory time in accordance with this agreement.  

I also agree, that should my status change to exempt, I shall use my accrued compensatory time, be paid for the entire amount, or provided a combination of both pay and time, so that there is no remaining compensatory time balance on the effective date of the status change.

I further understand that in the event any portion of the policy is interpreted to conflict with the FLSA or its regulations, the conflicting portion shall be struck and the remainder of the policy shall continue in full force and effect.

_______________________________________________

Print Name

_______________________________________________

Employee’s Signature/Date
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