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Desk Audit Request

Documents Classification will provide to Supervisor

· Audit Request Form

· Sample Desk Audit 52 (this will be used as the Personnel Action 52 if determined)

· Questions that will be asked during interview (if required)

· Slide for what “Does” and “Does Not” Count

Documents Supervisor will provide Classification

· Completed Audit Request Form

· Completed Desk Audit 52




· Organizational Chart
Process will be scheduled for 120 days to process.  This timeframe will start once Classification receives official request for Desk Audit.  This is a max time frame, process may be completed sooner.
